
Making Life a Little Less Crazy

Tips & Tricks for 
Teaching in These 

Crazy Times



Organization



Hierarchy of folders 
•Unit 
•Chapter or story 
•Types of files 
•Numbered to keep in order 
Example: Google Drive



Quick Access/Ignore 
➡ Edit name of file, add to beginning of file 

name : 
➡Asterisk * brings an item to the top of the 

list 
➡** / *** to take higher precedence 
➡z  
➡ brings an item to the bottom of the list



Quick sort



Decide what you are looking for: overall 
proficiency or mastery of a specific skill. 
Sort papers into 3 piles. 
1.Work shows mastery of skill. 
2.Work shows that students need extra 
support. 
3.Work shows that students have mostly 
mastered the skill, but may need more 
practice.



Show mastery

Could use some 

more practice
Need support 

to improve 

basic skills



Setting 
priorities



There is a limited amount of time 
- Prioritize what you spend energy 

on 
- Not everything needs to be graded



Some ideas for prioritizing grading 
- Is this practice? 
- Practice should be quick 
- It doesn’t need to be graded



1. Focused practice 
2. Give students a small step to 

focus on. 
3. It takes time for students to 

develop skills. 
4. Compare with some of their skills 

in their first language.



Simpler 
rubrics









Google 
calendar



Appointments 
- Create an appointment page for your students



Star of the day



Find out about your students 
- Collect info 
- Index cards (color-coordinated) 
- Google forms 

- Share with students as target 
language practice 

- Make comparisons 
- Get follow-up information 
- Students answer questions, 

discuss,  then write as a class



VOCES



Class management 
- Classwork 
Collaboration 
- share codes 
Individualization 
Differentiation


